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NAVSUPPACT NORTHWEST INSTRUCTION 11011.11 

Subj: TENANT ACTIVITY SITE APPROVAL PROCESS 

R e f :  (a) COMNAVREGMIDLANTINST 11011.11 (Site Approval Process] 
(b) ELECTROMAGNETIC INTERFERENCE (EMS) RESTRICTIONS at NSA 

NORTHWEST FOR ROTHR OPERATTONS of 16 JUN 04 
(c) COMNAVREGMIDLANTINST 11011.12 (Obtaining Work Permits) 
(d) COMNAVREGMIDWINST 11010.4 5 (Space Management) 

Encl: (1) Sample S i t e  Approval Request ( w i t h  ( 3 )  enclosures) 
( 2 )  M I  Zone Map 

1. Purpose. Provide guidance in addition to t he  policy of 
reference (a), f o r  preparing and processing Si te  Approvals (SAI 
at Naval Support Activity, Northweet (NSA NW) Annex, to include 
review of SA by the Relocatable Over-the-Horizon Radar (ROTHR) 
Program ~ffice/~orces Surveillance Support Center (FSSC). 

2 .  Background 

a. Reference (a) establishes SA submission guidelines for 
activitisa under the control of Commander, Navy Region, Mid-  
Atlantic ICNRMA). This inetruction is to be used along with 
reference (a) for  SA submiesione at MSA NW Annex, 

b. Reference (b) outlines restrictions to construction in 
and around the ROTHR Antenna Electromagnetic Interference (KMI) 
Prohibited Zones. 

c .  Reference (c) and (d) are provided fo r  your information. 
Tenant activity Facility Managers/Operations Officers and 
Executive Staff should be familiar w i t h  these instructione. 

d.  Reference (c) outlines the procedures far obtaining 
permits for new construction, repair, and alteration of all CNRMA 
Class I or Class I1 property. 

e .  Reference ( 8 )  provides guidelines for apace allocation in 
the Mid-Atlantic Region. 
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a. NSA NW Annex tenant activitieer desiring to submit a 
construction project will follow the format in enclosure (1). 
When completed, enclosure (1) will be submitted to the NSA NW 
Annex Public Works Officer (PWO). Requests will include NAVE'AC 
Form 11010/31, "Request Far Project Site Approval", Part 1 
Section A and I1 (if applicable), per reference (a). 

(1) SA requests will contain, at a minimum: the propo~ed 
facility ( i . s .  new building, or extension to existing building, 
etc.), reason for request, building materials, point  of contact 
IPOC), building use, electronic equipment to be contained in the 
proposed facility, and sits map. When completing eneloeura (1) 
special attention should be given to reference (b), and 
completion of the EM1 Questionnaire, (enclosure ( 3 )  to enclosure 
(1) 

( 2 )  NSA NW Annex PWO shall receive and forward all 
completed requests to the CNRMA Regional Engineer (RE), copy to 
NSA NW Annex Officer-in-Charge {OIC) . 

( 3 )  NSA MW Annex OIC will rewiew all SAe and determine if 
ROTIXR review is required. 

( 4 )  If ROTHR review ia deemed necespary, then the O I C  
will forward the SA to ROTHR for review and conunent. ROTHR will 
forward comments in writing to PWO within 14 days of receipt. 
ROTXR may contact the submitting activity during the review 
process to request additional time and/or information. OIC MSA 
NW Annex will be final approval authority for any extensions. 

( 5 )  CNRMA RE shall concurrently conduct their independent 
review per reference (a) . 

( 6 )  Once ROTfIR review is complete, the PWO will notify 
CNRMA RE and O I C  NSA MW Annex via email that ROTHR has studied 
the EM1 aspects of the project and has determined that: 

(a) No impact exists ,  or 

(b) Their recommendations for mitigation to EM1 
discovered. ROWR will work directly with the submitting 
activity to c o m e  to a mutually acceptable agreement. 
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( 7 )  CNRMA RE ehall complete SA signature process per 

reference (a), and provide final approved copy to the PWO for  
distribution to a l l  parties, 

Distribution: (NAVSUPPACTNORVAINST 5216.1R) 
List V through VII 
NSA CO 
NSA XO 
NSA Admin Officer 
m R E  
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Activity Letterhead 

From: Commanding Officer / Officer in Charge, A c t i v i t y  14-e 
To : Commander, Navy Region, Mid-At lantic ( A t  tn : Regional 

Engineer) 

S j :  FACILITIES REQUEST FOR PROPOSED B U I t D I N O / P R ~ C T  

Ref: Any refersncea nmedmd to support your request. 

Encl: (1) NAVFAC Form 11010/31, PART I Section A & 11 ( i f  
applicable) 

(2) Site Drawing 
( 3 )  KMI Questionnaire 

I. SA requests will contain, at a minimum: the proposed 
facility (i.e. new building, or exteneion to existing building, 
etc.), reason for  requeat, building materials, point  of contact 
(POC), building use, electronic equipment to be contained in the 
proposed f a c i l i t y ,  and site map. When completing enclosure (1) 
special attention should be given to reference (b), and 
completion of the EM1 Questionnaire, (enclosure (3) to enclosure 
(1) 1 .  

2 .  Activity PQC is , Phone 

Copy to: 
NSA Northweat Annex PWO 

Encl (I)  
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[3 site Approved 

Site Diaapprovsd 
I3 Deferr#kd/Retmaa 
a Exptomivas Safety Certification 
D Explosives Saf a t y  Cmrt i f  ication 
a Tnterim Construction waiver Apprwecl 
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I Encl (I) of Encl (1) 
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Encl (1) of Encl (1) 
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Encl (1) of Encl (1) 
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Encl (1) of Encl (1) 
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Encl (2) of Encl (1) 
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ROTHR EM1 QUESTIONAIM 

I. Provide a short deecription of your project and a location 
drawing. 

2 .  What is the purpose/function of your project? 

3 .  What activitisa will be conducted upon cowletion of the 
project? 

4 .  Is your project located within a ROTHR EM1 zone? If 80 

which zone? 

5 .  If located within a ROTHR EM1 zone does your project exceed 
the elevation restrictions of that zone. 

6 .  What building material will be used for your building and 
will any portion of the building be RF ~hielded? 

7 .  Will construction be TAW military atandarda and 
specifications? 

8.  What type of electrical and electronic equipment will be 
installed in the building? 

a. Are there any emitters of Radio Frequency or Infrared 
energy? 

b. Will there be any Wfrelesa Communications used? 

c. How and when will this equipment be operated? ( a .  g., 
24/7,  nighttime, week days) 

9 .  Does your project include an Uninterruptible Power Supply 
(UPS) and/or generators and will the project require any Exposed 
or Overhead Power Linee? 

10. Are there plans to add equipment or change the use of your 
project in the near future, or at any time? 

11. Will the project require flight operations? 

12. Will there be an increase in motor vehicle traffic upon 
praj ect completion? 

a. Xf so, how much? 

B. Show routing of vehicle site acceas on location drawing 
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